
QUICK REFERENCE – ENTER ORDERS 

TECHNOLOGIST DESKTOP 

OR 

RECEPTIONIST DESKTOP 

1. SELECT NEW

ORDER FROM

MENU

2. ENTER ORDER

STATUS – LOGGED

SEARCH FOR

PATIENT USING ANY

OF THESE METHODS

MRN U<Space>ppNNNN U FA2146 

Account 

# 

ppNNNN/yr FA4284/15 

ULI #NNNNNNNNN #997612002 

3. COMPLETE ORDER

ENTRY

ENTER ORDERING DOCTOR 

ENTER CATEGORY 

ENTER PROCEDURE 

SELECT PRIORITY 

SELECT DATE – DEFAULT IS TODAY 

INSERT FREE TEXT – CLINICAL HISTORY 

SELECT MODE OF TRANSPORT 

OPTIONAL FREE TEXT- COMMENTS OR EXAM 

RELATED COMMENTS 

4. SELECT SAVE OR

F12 TO FILE –

SELECT CLOSE OR

ESC TO EXIT

ROUTINE AND

LOSE CHANGES

NOTES:  

TO ENTER MULTIPLE ORDERS ON 

THE SAME PATIENT SELECT LINE 2 

AFTER ENTERING IN CLINICAL 

HISTORY/TRANSPORT OR USE F9 

UNDER PROCEDURE AND IT WILL 

ALLOW YOU TO SELECT MULTIPLE 

ORDERS FROM THE LIST 

USE SAME HISTORY AND TRANSPORT 

TO KEEP MULTIPLE ORDERS ON THE 

SAME REQUISITION 

Imaging & Therapy Services 
Diagnostic Imaging (ITS-DI)
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